
USER MANUAL FOR REGISTRATION & FEE PAYMENT 

STEP 1:   Click New User Registration to register yourself 

 

 

 

STEP 2:   Fill all the details in form then Click Verify Credential to verify your 

details. 

 

 



 

STEP 3:   Then New form will be open fill all the Personal Information, 

Qualification details and Photographs. 

 

 Add all Qualification Details in chronological order 

 

 Choose Photograph Max 100KB/ Signature Max 50KB then click Upload 

Photo/Upload Signature.   

 



 

 

 

 Check the Declaration and click to Save Profile Registration. 

 

 

 

 

STEP 4:   After Successful Profile registration confirmation page will be 

generated, print the confirmation page. Then click Login to Student Portal. 

 

 

 

 

 



 

STEP 5:   Student Login Page will be open,  

 Enter the your Registration ID mentioned in confirmation page  

 Enter Password (your password will be your Date of Birth in 

DDMMYYYY format + last three digit of your registration ID).  

For Example your DOB is 25-05-2008 and your registration Id is 

BRDMC2021006 the password is 25052008006. 

 

 

 

 

 



 

STEP 6:   After Successful login, student Dashboard showing Update Payment 

Detail section, enter the payment details which you have made earlier then 

click Save Payment Details. 

 

 

STEP 7:   Take the Printout of confirmation page along with payment receipt 

and submit to the college office. 

 Once your payment detail verified by college authorities then you are able to download 

the receipt from this portal by clicking Print Receipt option. 


